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  The Wedding Checklist

10-12 Months in advance (or as soon as possible)

CHOOSE NOW:

· Select a wedding date & time._____________________________
· Select a budget amount.__________________________________
· Select a color scheme.​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​___________________________________

· Select & reserve a location for the ceremony & reception. Remember to pay deposits in order to secure your booking.

Ceremony:_____________________________________________

Reception:_____________________________________________

· Select an officiant/clergyman. Schedule an appointment to discuss the ceremony. Choose you wedding vows and apply for your marriage license.

Officiant/appointment:___________________________________

Vows/License:__________________________________________
THINGS TO DO:
· Create your own WEDDING PLANNER and record-keeping system for ALL payments and contracts with vendors. Include a calendar to schedule all events and reminders. Also, keep record of who gave what gift and when.

· Create a preliminary guest list.  Organize in three groups; those that must be invited, those that should be invited & those that would be nice to invite.
· Create a preliminary bridal party list.
· Search for a bridal gown/veil, bridesmaids gowns.
· Search for a caterer.

· Search for a florist. Start thinking about arrangement styles
you like for both ceremony & reception.

· Search for a photographers/videographers.

· Search for musician(s)/DJ.

· Search for bridal registry sites.
· Search for party rental stores.

· Search for hotels for out-of-town guests.

8-9 Months ahead

CHOOSE NOW:
·   Select a size for your guest list and finalize it._______________
·   Select bridesmaids_____________________________________
  ____________________________________________________
·   Select groomsmen._____________________________________
_____________________________________________________

·   Select & buy bridal gown/veil.  Schedule fittings, make sure 

  that the final fitting is at least 2 weeks prior to the wedding.
  Final fitting date:______________________________________
·   Bridesmaid’s gowns.  Inform them how & where to get     
  fitted/sized, to purchase, & to pick-up on delivery date.

  Plan a day to do this:________________________________
·   Select & reserve vendors including; caterer (plan your menu),   
  florist, photographer/videographer, & musician(s)/DJ.  Deposits 

  are required to secure your reservation.

  Caterer:____________________________________________                                    

  Florist:_____________________________________________

  Photo/Video:________________________________________

  Musician/DJ: ________________________________________
·   Select & sign-up for your bridal registry & select gift options.  
  Remember to include gifts for your parties, bridal showers, etc…

  Registries are where?__________________________________

·   Select rentals and home/garden improvements, if having a  

  ceremony at home, including: chairs, tables, arches, tents, lights.
  Rental items/date delivered:_____________________________
  ____________________________________________________

  ____________________________________________________

  Home improvements:___________________________________
·   Select the people who will help you with specific duties. 
  Maid of Honor duties:___________________________________

  ____________________________________________________
  Best Man duties:_______________________________________

  ____________________________________________________
  Others:______________________________________________
  ____________________________________________________
  ____________________________________________________
·   Select & reserve a block of hotel rooms for out-of-town guests.

  Hotel/date/guests:_____________________________________
THINGS TO DO:
·   Search for cake bakers.
·   Search for a limo.

·   Search for a rehearsal dinner site.
·   Search for a wedding night hotel.

·   Search for groomsmen formal wear.
·   Search for bride’s wedding shoes, lingerie & accessories.
·   Start working on your personalized invitations, wording & design.

·   Start planning the bridal shower, bachelor(ette) parties.

6-7 Months ahead
CHOOSE NOW:
·   Select & reserve your baker, choose cake design, send deposit to   

  secure your reservation.

  Baker:______________________________________________

  Delivery date/time:____________________________________

·   Select & order invitations.  Remember to request R.S.V.P. 

  notification.  
  Order & delivery date:_________________________________

  Sent-out date:________________________________________

·   Select and reserve a rehearsal dinner site. 

  Site/date:____________________________________________

·   Select time & place for bridal showers, bachelor(ette) parties.

  Where/when:_________________________________________

  ____________________________________________________

·   Select and reserve a hotel room for your wedding night.

  Hotel/date:___________________________________________
·   Select & reserve a limo or transportation company for the bridal

  party & possibly guests on the wedding day.

  Limo co./date & time:___________________________________

·   Select groomsmen formal wear.  Inform them how/when to get 

  sized, to purchase, and to pick-up their attire.

  Plan a day to do this:___________________________________

·   Select wedding day shoes & accessories.  Purchase any special 

  lingerie needed for your wedding gown.  You should wear this at

  your fittings.
THINGS TO DO:

·   Search for wedding bands/rings.
·   Search for a honeymoon destination. Buy passports/visas. Hire

a travel agent if needed.
·   Search for bridesmaids shoes & accessories.

·   Search for and/or design wedding favors.

·   Search for and/or design wedding decorations.

·   Search for gifts for the bridal party.

·   Search for gifts for each other.
4-5 Months ahead

CHOOSE NOW:
·   Select & book honeymoon destination. 
  When/where:________________________________________
·   Select bridesmaids accessories including shoes, jewelry, gloves,
  etc.. Inform them regarding the purchasing information.

  Details:_____________________________________________

             _____________________________________________
·   Select & purchase wedding bands.
     When/where:__________________________________________

·    Select & purchase your wedding favors, or make them yourself.
      What/delivered:________________________________________

·   Select & purchase gifts for the bridal party and parents.

  What/for whom:________________________________________

·   Select wedding gifts for each other.

  What/for whom:________________________________________

·   Select & purchase/make any decorations for the ceremony &

  reception.

  What/delivered:________________________________________
THINGS TO DO:
·   Search for Groomsmen’s accessories.

·   Search for honeymoon clothing & accessories.

·   Start planning for special performances during the ceremony 

  and/or reception.

2-3 Months ahead

CHOOSE NOW:
·   Select & purchase groomsmen’s accessories including; 

  shoes, cufflinks, etc..

  Details:______________________________________________

             _______________________________________________
·   Select people for special performances during the ceremony 

  and/or reception such as, reading scripture or poem, singing, etc…

  What/when/whom:_____________________________________

   ____________________________________________________

·   Select honeymoon clothes & accessories.____________________
THINGS TO DO:
·   Search for a beautician.
·   Search for wedding day accessories, cake knife, guest book, etc..
·   Search for the traditional: old, new, borrowed & blue.
·   Search for bartender and/or liquor supply (if needed).
·   Start planning your ceremony program & seating arrangements.
·   Start planning your ceremony music, reception itinerary &

 “must play” music, & your “must have” shots.
·   Start planning (if necessary) parking arrangements.
5-8 Weeks before your Wedding Day

CHOOSE NOW:
·   Select & print your ceremony program, fans, table tents, seating 
  arrangement map and place cards.

  Date/delivery:___________________________________
·   Select & purchase wedding accessories such as, cake knife, guest
  book/pen, unity candle, champagne glasses, garter, ring bearer 
  pillow, gift basket for envelopes, etc..

  Items/who’s responsible:_______________________________

  ___________________________________________________

·   Select your beautician.  Practice is you need to find the right look.
  Set appointment for wedding day.

  Who/date/time:________________________________________

·   Select parking arrangements for reception.
  Details:_______________________________________________

·   Select & purchase alcohol if not included in catering price.
  Details:______________________________________________

·   Select your ceremony/reception music & reception itinerary for 
  the DJ. Also the “must have” shots for the photographer.

  Forms to DJ:_________________________________________

  Forms to Photographer:________________________________

·   Select traditional items; something old, something new, something

  borrowed, something blue.

  Items:________________________________________________

  _____________________________________________________
3 to 4 Weeks before your Wedding Day
TIME TO CONFIRM:
·   Confirm bride’s gown fitting & accessories.
·   Confirm bridesmaids fitted for dresses & accessories purchased.
·   Confirm groomsmen fitted for tuxes & accessories purchased.
·   Confirm reservation for ceremony rehearsal.
·   Confirm with bridal party for ceremony rehearsal & dinner.
·   Confirm reservation for rehearsal dinner.
·   Confirm details with ceremony & reception locations.
·   Confirm final numbers & menu order with caterer.
·   Confirm detail with officiant.
·   Confirm detail with photographer/videographer. 
·   Confirm details with musician(s)/DJ.
·   Confirm details with florist.
·   Confirm details with your cake baker.
·   Confirm details with your limo provider.
·   Confirm details with all others with specific duties:
  Who’s bringing the wedding accessories, cake knife, guest book,

  Pen, unity candle, champagne glasses, garter, ring bearer

  Pillow, gift basket for envelopes, table tents, seating cards, etc.
  _________________________________________________
     _________________________________________________
     _________________________________________________

·   Confirm wedding night & honeymoon reservations.
1 to 3 Weeks before your Wedding Day
A FEW MORE THINGS TO DO:
·   Groom haircut.
·   Prepare toasts or thanks to friends & family.
·   Get a gift for your parents or the longest married couple!
·   Grooms & Groomsmen pick-up & try on formal wear.
·   Pack for honeymoon.
·   Pay all vendor balances.
The day before (Rehearsal Day) 
REHEARSAL, REMINDERS & TIPS:
·   Confirm appointment with beautician for the day of your 
     wedding.

·   Put your honeymoon luggage in your car and fill-up the gas tank.
·   At the ceremony rehearsal, pass-out wedding day itinerary 
  timeline forms to bridal party, provided by Wedding Planner.
·   At the rehearsal dinner, make sure that those who are performing 
  a toast at the reception, know when they are to do so.

·   Bride & Groom set aside quiet time together to exchange gifts.
·   Put together a “wedding day emergency kit” and include makeup, 
  Aspirin, tissues, safety pins, sewing kit, band-aids, mints, etc..

·   Have your wedding gown & accessories all in one place, so that it’s
  easy & accessible on the big day.
·   Take a nice long relaxing bath & get to bed early! 
THE BIG DAY
YOUR WEDDING PLANNER SAYS:
·   Your vendors & helpers have been instructed to check-in with
      me to insure a stress-free day.
·   Take a moment to thank your parents – or the people who you 
      want to thank the most for their love, help & support.
·   Relax & enjoy this big day.  It’s YOUR day…..make it memorable.
Day after Wedding (or after the honeymoon)
ADVISE FROM YOUR WEDDDING PLANNER:
·   Have the mother of the bride or maid of honor take the wedding
  gown to be preserved.  Have them take any bouquets/flowers you 

  wish to be preserved.

·   Set aside a romantic time to write “thank you” notes together.
·   Have a piece of your wedding cake properly frozen so you can eat
  it while celebrating your one year wedding anniversary.  The top 
  piece is usually reserved for this.

·   Set –up a romantic date 2-3 months after your wedding, to watch   
  your wedding video and/or review your wedding ceremony, 

  reception and honeymoon pictures together.     

          Comments & Questions:
Wedding Planner:  TK Brown
Office Phone No.:  951-676-0849

Cell     Phone No.:  714-437-9080

Accompaniment Forms:

The Wedding Planner Client Information Sheet

Vendor Check-in Sheet







